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KOAEKC
3TUKM N CNY>XXeO6HOro nosefeHMa paboTHNUKOB
MKY «Cnoboackas ropoackas 6uénunoteka um. A. F'puHa»

. Ob6Lne NoNoXKeHNS

1.1. Kopfekc 3TUKM WU CAYy>KeOHOro nosefeHus paboTtHukos MKY
«Cnobopackasa ropofackas 6ubnuoteka wum. A. [puHa» (ganee - Kopgekc)
pa3paboTaH B COOTBETCTBUM C MONOXeHUAMU PeaepanbHOro 3akoHa oOT
05.12.2008 Ne 273-®3 «O nNpoOTMBOAEACTBUN KOPPYNUUU», a TakKXe OCHOBaH Ha
06LenpU3HaHHbIX HPaBCTBEHHbIX MPUHLMMNAX 1 HOPMax POCCUIACKOro o6LLecTsa 1
rocyaapcrsa.

1.2. Kopgekc npefacTaBnser co6oil cBoj 06OWMX MPUHUMNOB WM NpaBun
NnoBeAeHNs, KOTOPbIMM AO0/DKHbI  PYKOBOACTBOBATbCA BCe PaboOTHUMKM MKY
«Cnobopackaa ropoackas 6ubnuoteka uMm. A. puHa» (panee - YupexiaeHue)
He3aBMCMMO OT 3aHMMaeMbIX UMW LO/IKHOCTEN.

1.3. Uenvo Kopekca ABNAeTCA YCTAHOBNEHME 3TUYECKMX HOPM U MpasBun
nosefeHnss paboTHUKOB [N AOCTOMHOrO BbIMONHEHUA WMWK CBOEW TPYAOBOWA
[eATeNIbHOCTN, a TakKXe COAeNCTBUE YKPErNJeHUo aBTopuTeTa pPaboTHUKOB U
obecneyeHne egMHbIX HOPM MOBeAeHNA PabOTHUKOB.

1.4. Kogekc npu3saH NoBbICUTb 3PHEKTUBHOCTb BbINOIHEHUS paboOTHUKaMM
CBOMX TPYAOBbIX (AO/MKHOCTHbLIX) 0643aHHOCTEN.

1.5. TpaxpaHuH, nocTynawuwmui Ha paboTy B YupexieHue, 006s3aH
03HaKOMUTbCA C nonoxeHusmn Kogekca nog nognucb n cobnwogarb UX B
npouecce TPYA0BOW AeATENIbHOCTH.

1.6. 3HaHVMe ¥ cobnogeHne paboTHMKammM NonoXKeHnin Kopekca sensercs

OAHUM U3 KPUTEPUEB OLEHKN UX pr,q030|7| L0eATENbHOCTN.



2. O6uwme NPUHUMNLI U NpaBuna noeeieHNss paboTHUKOB

2.1. [leATeNnbHOCTb YUpexaeHus, a Takxe ero paboTHMKOB OCHOBbIBaeTCH
Ha crefyroLWwnX NpUHLMNax:

a) 3aKOHHOCTb;

6) NnpodeccnoHannam;

B) HE3aBMCUMOCTb;

r) LO6POCOBECTHOCTb;

L) KOH(PUAEHUMaNbHOCTb;

e) cnpaBef/IMBOCTb;

X) MH(OpMaLMOHHAsA OTKPbITOCTb.

2.2. PabOTHMKM [JO/MKHbI cobnwopate cnegyrouinme obuime npasunia
noBefeHuns:

a) npusHaHue, cobnwgeHre U 3awmuta npaB M cB0OOL 4YenoBeka w
rpaxgaHnuHa onpefensatOT OCHOBHOW CMbICT W cofepXXaHwe [eATeNlbHOCTU
YupexaeHus;

6) TpynoBble (AO/MKHOCTHbIE) 0683aHHOCTM PaBOTHMKOB WCMOJHAKTCS
N06POCOBECTHO 1 NPOgecCMOHaNbLHO B Lensx obecrnedyeHns ahPeKTUBHOM paboThl
YupexaeHus,

B) AeATeNbHOCTb paboTHUKA OCYLLEeCTBAAETCS B Npejenax npegMmera n uenen
[eATeNIbHOCTU  YupexAeHuss, a Takxke [MONHOMOYMIA,  3aKpPenjeHHbIX B
[AO/HKHOCTHOM MHCTPYKUMUKM (TPYLOBOM JOr0BOpE);

r NpuM WCNOMHEHUN CBOUX TPYAOBbIX (AOMKHOCTHbLIX) 0653aHHOCTEN
PabOTHUK [O/MKEH:

OblTb HE3aBUCUMbIM OT B/IMAHUA OTAENbHbIX rpaXKaaH, NpogecCUoHanbHbIX
NN couManbHbIX TPYNN U OpraHn3aumnii;

BO3EePXnBaTbCA OT MOBEAEHUA, KOTOPOe MOrnio 6bl Bbi3BaTb COMHEHME B
AO6POCOBECTHOM WCMOMHEHUN UM AO/MKHOCTHbIX 0653aHHOCTEW, B TOM 4uChe
CBA3aHHOE C B/IUAHMEM KaKuUX-MO0 NINYHBIX, UMYLLECTBEHHbIX ((PUHAHCOBBIX) U

MHBIX WHTEPECOB, a TaKXe n3beratb KOHd)]'II/IKTHbIX CI/ITyaLI,I/II\/JI, CMOCOOHbIX
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HaHecTu yuiep6 ero penyTtaunmn nam aBTopuTeTy YupexaeHus;

cobnogaTb 6eCnpMCTPacTHOCTb, UCKIOYAOLLYI0 BO3MOXHOCTb B/IUAHUSA Ha
ero  [esTe/lbHOCTb  peleHuid  MOAUTUYECKUX NapTuim M 06LLeCTBEHHbIX
00beMHEHU;

cobnogatb  HOPMbl  MpogecCMOHaNbHON 3TUKM W NpaBuna AenoBoro
noBeaeHns;

MNPOsIBNATbL KOPPEKTHOCTb Y BHUMATE/IbHOCTbL B 06pALLEHUN C FpaXgaHaMu U
[LOMKHOCTHBIMU NNLLAMMU;

NposiBNATbL TEPNMMOCTb U YBaXXeHMe K 00bl4asgm M Tpaguumam HapoioB
Poccun n apyrux rocyfapcts, Y4YuTbiBaTb Ky/bTYpPHblE U WHble OCOBEHHOCTU
pa3IMUYHbIX 3THUYECKMX, COLMaNbHbIX TPYynn W KOHdgeccuin, cnocobcTBoBaTb
MeXXHaUNOHaNbHOMY N MeXKOHMeCcCMOHaIbHOMY COrnacuio;

YBOXUTENbHO OTHOCUTLCA K [eATeNIbHOCTU MpeAcTaBUTeNein CpeacTB
MaccoBOM MH(opMaLMn No MHGMOPMUPOBAHUIO 06LLLECTBA 0 paboTe YUupexaeHus, a
TakXe OKa3blBaTb COAEWCTBME B MONYYEHUN [OCTOBEPHON WHGoOpMauumn B
YyCTaHOB/IEHHOM MOpPALKE;

MOCTOSSHHO CTPEMUTLCA K 0OGECMEYEHUD KaK MOXHO 60nee apheKTUBHOro
pacnopsXeHuns pecypcamu, HaxoAaWMMnUCA B cpepe ero OTBETCTBEHHOCTMU;

NPOTUBOAENCTBOBATb MPOABAEHUAM KOPPYNUUK U NpeanpuHUMaTbL Mepbl Mo
ee npogunakTmke B nopsake, YCTaHOB/IEHHOM [AEeNCTBY LM
3aKOHOJAaTe/IbCTBOM;

MPOSABNATL MPU WUCMOMHEHUN TPYLOBbIX (LO/PKHOCTHBIX) 0653aHHOCTEN
4eCTHOCTb, 6ecnpuUCcTPacTHOCTbL U CNpaBeA/IMBOCTb, HE AOMYCKaTb KOPPYMNUUOHHO
onacHoro nosefgeHus  (NoBeAeHMs,  KOTOPOE  MOXeT  BOCMPUHUMATbLCA
OKpYXalLWnmm Kak obellaHne WM MpeanioXeHWe Aadn B3ATKW, Kak cornacue
NPUHATL B3ATKY WAM KakK npocbba 0 pjaye B3ATKU M60 KaK BO3MOXHOCTb
COBEPLUNTbL MHOE KOPPYNUMOHHOE NpaBoOHapyLleHUE);

n) MPpyM WCNONHEHUN CBOUX TPYAOBbIX (JO/MKHOCTHBLIX) 06A3aHHOCTEN
PabOTHUK He [OJIKEH:

OKa3blBaTb npegnovyTteHne KakMm-nn6o I'IpOCbeCCI/IOHaJ'IbeIM nnn



coumnanbHbIM rpynnam u opraHm3auunsm;

MCNOMb30BaTb [O/MKHOCTHOE MOMIOXKEHME [ANA OKasaHWA BAUSHUA Ha
[eATeNbHOCTb OpraHM3aunin, AOMKHOCTHLIX MWL W TrpaxgaH npuv peleHum
BOMPOCOB /INYHOI0 XapakTrepa.

2.3. B uensx npoTMBoAenCTBUS KOPPYNUUmM paboTHUK 0653aH:

yBeAOMNATL MpeAcTaBuTeNns HaHumartens (pabortopartens) 060 Bcex (hakrax
obpalleHns K HEMY KaKuUX-Nnbo nuuy B LEeNSX CKNOHEHUS ero K COBepLUEHMIO
KOPPYNUMOHHbLIX MNpaBOHapYyLIEeHUn, 0 CTaBWWX W3BECTHbIMKU eMy Cly4vasx
COBEPLUEHMA  KOPPYMUMOHHbLIX  MpaBOHapyLeHnin  apyrumm  paboTHMKaMMU,
KOHTpareHTamm YupexxaeHuns uam UHbIMu nuuamu;

MPUHUMaTbL Mepbl MO HeAONYLEeHNO 060 BO3MOXHOCTU BO3HWMKHOBEHUSA
KOH(D/IMKTa WHTEPECOB W YPEerynnupoBaHMUI0 BO3HUKLLUUX Cny4vyaeB KOH(IMKTa
WHTEPecoB, YBELOM/IATb PYKOBOAMTENA YUpeXAeHWA O BO3HMKLIEM KOH(IMKTE
MHTEPecoB MAN O BO3MOXHOCTM €ro BO3HWKHOBEHUSA, KaK TOMIbKO eMy CTaHeT 00
3TOM M3BECTHO.

2.4. PabOTHUKY 3anpeLyaeTca nosyyarb B CBA3M C UCMONHEHMEM TPYLOBbIX
(AOMKHOCTHBIX) 0653aHHOCTEN BO3HArpaXaeHUs OT U3NYECKUX U HOPUANYECKUX
nuy B BUAe NOAAPKOB, AEHEXHOro BO3HArpaXaeHus, ccyf, ycnyr matepuanbHOro
XapakTepa, nnaTbl 3a pa3BfevyeHUs, OTAbIX, 3a MN0Nb30BaHWE TPAHCMOPTOM U WHbIE
BO3HarpaxaeHus.

2.5. PaboTHMK MOXeT o6pabatbiBaTb W nepefaBaTb  C/YXXEOHYHO
WH(opMauuo npu  Cco6MI0AEHUN  AEACTBYIOWMNX B  YUpeXAeHUn HOpM U
TpeboBaHWn, NPUHATLIX B COOTBETCTBUMM C 3aKOHOAATENbCTBOM Poccuinckom
depepauum.

PaboTHMK 06513aH NPUHMMaTb COOTBETCTBYHOLLME Mepbl MO 06ecrneyvYeHuto
6e30nacHOCTUN M KOH(UAEHLMANbHOCTM MHMOpPMaLuK, KoTopas cTana W3BeCcTHa
eMy B CBSI3W C WCMNONIHEHMEM WM TPYAOBbIX (AO/MHKHOCTHbLIX) 0653aHHOCTEN, 3a
HeCaHKLMOHMPOBaHHOE pasrfalleHne KOTOPOi OH HECET OTBETCTBEHHOCTb.

2.6. PabOTHMK, HajeneHHbId  OpraHM3aunoHHO-pacnopsaanUTeIbHbIMY

MONHOMOYNAMMN MO OTHOLLIEHUNKO K APYTNM pa60THI/IKaM, OOJDKEH:



CTPEMUTbCA OblTb ANS HUX 06pasLoM npodeccroHannmaMa, 6e3ynpeyHol
penyTtauuu, crnocobcTBOBaTb  (hOPMMPOBAHUK B  OpraHu3aumMm nmMbo  ee
noapasfeneHnn  6naronpuaTtHoro Ans  3pdeKTUBHOMW paboTbl  MOpPasibHO-
MCMXO0MOrMYECKOro KIUMaTa;

NPUHMMATb Mepbl MO NPeAYNPEeXAeHNI0 KOPPYNLUuK, a TakkKe Mepbl K TOMY,
YTO6bl MOAYMHEHHbIE €My PaBOTHUKM He A0NycKanu KOPPYMLUMOHHO OMacHOro
noBefieHNUsl, CBOMM JIMYHbIM MOBeAEHWEM MNojaBaTb MNPUMEP YeCTHOCTMH,
6ecnpucTpacTHOCTU U CNpaBeaINBOCTH;

He [OMnycKaTb C/lyyaeB MPUHYXAeHUs pPab0THUKOB K Yy4yacTUo B
NeATeNbHOCTM  NOMMTUYECKUX  MApPTUA,  OOLLECTBEHHbIX OObEAMHEHUA U
PENNTNO3HbIX OPraHM3aLuii;

NPUHUMATb Mepbl MO MpPeAOTBPALLEHUID WX YPErynmpoBaHMIO KOH(NKTA
WHTEPecoB B C/yyae, €CAM €My CTalo0 W3BECTHO O BO3HUKHOBEHUU Y
MOAYMHEHHOTO emMy PaboTHMKA NMYHOI 3aMHTEPEeCOBAHHOCTM, KOTopasi NpuBoAUT

NN MOXET NPUBECTU K KOHCbJ'II/IKTy NHTEPECOB.

3. 3Tuueckue npaBuia NoBeAeHNs PaboTHUKOB

3.1. PabOTHUKY HEOBXOAMMO UCXOANUTb U3 KOHCTUTYLMOHHbBIX MONOXEHWUI O
TOM, 4YTO 4efloBeK, ero npaea W CBOGOAbI SBAAKOTCA BbICLUEA LEHHOCTbIO, W
KaXbIA rpaXAaHWH WMeeT MNpaBO Ha HEMNPUKOCHOBEHHOCTb YaCTHOM >XWU3HWU,
NMYHYKD W CEMENHY TaiHy, 3alWuTy 4YecTu, [AOCTOMHCTBA, CBOEro Ao06poro
NMEHW.

3.2. PabOTHUK BO3Jep>KnBaeTcs OT:

noboro BMAa BbICKasblBaHNIN N LEACTBUN LUCKPUMUHALMOHHOIO XapakTepa
No npu3Hakam Mosa, BO3pacTa, pacbl, HaUWMOHaNbHOCTMW, $3blKa, rPaXkAaHCTBa,
coumManbHOro, UMyLLECTBEHHOIO0 UM CEMEMNHOIO MOMOXEHUS, MOMUTUYECKUX UK
PENIUTUO3HBIX MPeAnoYTEHNUN;

rpyboct, nNposBMEHUA  NpPeHebpPeXXMTenbHOro TOHA, 3aHOCYMBOCTH,
NpeaB3ATbIX  3aMeyaHuid, NpeabsBNeHUA  HEernpaBOMEPHbIX,  He3aCny>XeHHbIX

0OBUHEHWNIA;



Yrpo3,  OCKOPOWUTENbHbLIX  BbIPAXXEHWA  UAXM  PEenuK,  AeWCTBUN,
NPenaTCTBYOLNX HOpManbHOMY obLieHunto nnm MPOBOLMPYHOLLMX
NMPOTMBONpPaBHOE NOBEAEHME.

3.3.  PabOTHMKM npu3BaHbl  cnocobcTBOBaTb  CBOMM  MOBELEHUEM
YCTAHOB/IEHNIO B KOJINIEKTUBE [e/I0BbIX B3aMMOOTHOLUIEHUIA M KOHCTPYKTUBHOIO
COTPYAHNYECTBA APYr C APYroM.

PabOTHUKM  [OMKHbI OblTb  BEXMBbIMK,  J06poXKenaTeNbHbIMU,
KOPPEKTHbIMW, BHUMATENbHbIMW X MNPOABNATL  TEPNMMOCTb B 06LIEeHUN C
rpaxgaHamm u Konsieramu.

3.4. BHewHun Bug paboTHMUKA MpPU  MUCMNOJIHEHUM UM  TPYAOBbIX
(LOMKHOCTHBLIX)  06A3aHHOCTEM B  3aBUCUMOCTM  OT  YC/IOBUIA  TPYLOBOWA
[eATeNIbHOCTU A0/HKEH CNoco6CTBOBAaTL YBaXKUTENIbHOMY OTHOLLUEHMIO FpaXaaH K
YupexaeHuto, a Takxe, Npyu He06X0AMMOCTM, COOTBETCTBOBAaTL OOLLENPUHATOMY
[JeN0oBOMY  CTWIKO, KOTOPbIA  OTAMYAKOT  OPULMANbHOCTb,  CAEPXXaHHOCTb,

TPagNUMNOHHOCTb, aKKYPaTHOCTb.

4. OTBETCTBEHHOCTb 3a HapyLLeHWe NOMoXeHUn Kogekca

4.1. HapyweHune paboTHMKOM NONOXeHUin Kogekca NOANEXUT aHanusy wu
Npy NOATBEPXAEHUM (haKTa HapyLIeHUs MOpasibHOMY OCY)XXAEHWIO Ha 3acefaHuu
komuccun MKY «Cnobogckas ropogckasa 6ubnuoteka um. A. [puHa» no
cobnoeHN0  TpeboBaHUMW K  CNY>XXe6HOMY  roBeAeHU0  paboTHUKOB U
YPerynnpoBaHUi0 KOH(/INKTA WHTEPecoB, a B Cayyasx, MpefyCMOTPEHHbIX
(befilepasibHbIMM 3aKOHaAMW, HapylleHe NonoXxeHni Kogekca BneyeT npuMeHeHue
K pabOTHUKY Mep HOpUANYECKO OTBETCTBEHHOCTH.

4.2. CobnogeHne nonoxeHnin Kopekca yuymTbiBaeTcA Mpu NpoBeLeHUU
aTTecTauMm B YUpexAeHuUu, a Takxe npu HaloXeHUN AUCLUNINHAPHBIX

B3bICKaHUMN.



